
101 N Carson Street, Suite 3 
Carson City, NV 

775.687.8683 
 

EL-C11-25 
NRS 281 
Revised: 6/13/25 

 

How to File a Financial Disclosure Statement (FDS) Report 

Step 1: Accessing the Filing Portal 

• Navigate to the Nevada Secretary of State's website: www.nvsos.gov. 

• Click on "Campaign Finance" (located on the left sidebar). 

• Access the Aurora Campaign Finance Disclosure page. 

• Click "Login to File Reports." 

• Enter your registered email and password. 

• Click "File A Report," then select "Financial Disclosure Statement." 

• Scroll down to locate the FDS report that needs to be filed. 

• Verify your contact information, respond to mandatory questions (length of residence and 

district residence), and click "Save and Proceed." 

• Follow the on-screen instructions to complete the report. 
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Step 2: Initiating a New Report 

• Select the appropriate type of FDS report (Annual, Appointment, or Candidate). 

• Choose the “Financial Disclosure Statement" and click the "Proceed" button. 

• On the Filing Year Selection Screen, select the correct year for which the report is being 

filed. 
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Answering Mandatory Questions 

• Before proceeding, filers must provide information regarding their length of residency in 

Nevada and their district. 

• Once the required information is entered, click "Save & Proceed." 

Importing Previous FDS Reports 

• If a filer has previously submitted an FDS report, they have the option to import prior data 

to expedite the filing process. 

• Imported data can be reviewed and modified before final submission. 
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Step 3: Completing Section One – Public Officer Information 

• This section requires accurate and up-to-date information regarding the filer's name, office 

held, and term details. 

 

• Click "Add New Record." 

• A pop-up screen will appear, requiring the filer to input the title, status (elected, appointed, 

or appointed to an elected position), compensation, and date elected or appointed. 
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• After entering the required information, click "Save." 

• Click "Continue to Next Step." 

 

Sections 2, 3, & 4 – Financial Disclosures 

• Filers must disclose financial information regarding: 

o Business interests 

o Investments 

o Sources of income 

• If applicable, filers may select "Nothing to Report." 

Step 4: Entering Sources of Income 
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• Click "Add New Record." 

 

• A pop-up will appear, requiring the filer to input the income source and indicate whether it 

pertains to the filer or a household member. 

• Once completed, click "Save." 

• After all income sources have been added and reviewed, click "Continue to Next Step." 

 

Step 5: Entering Real Estate Properties 

 

• Click "Add New Record." 
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• A pop-up will appear requesting specific location details (address, city, and state) and 

property use (rental, vacation, land, etc.). 

 

 

• After entering and reviewing the information, click "Save." 

• Once all inputs are verified, click "Continue to Next Step." 

 

Step 6: Entering Creditor Information 
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• Filers must disclose creditors to whom they or a household member owe $5,000 or more. 

• Click "Add New Record." 

 

• A pop-up will appear, requiring the creditor’s name and whether the debt is self-incurred or 

pertains to a household member. 

• After verifying accuracy, click "Save." 

• Click "Continue to Next Step." 

 

Sections 5, 6, & 7 – Additional Disclosures 

• These sections cover disclosures related to gifts, loans, and financial liabilities. 

Step 7: Meetings, Events, and Trips 
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• Filers must report all meetings, events, and trips attended during the filing period. 

• Click "Add New Record." 

 

• A pop-up will appear requiring details such as location, organization name, purpose, 

interested parties, item description, and item value. 

• After verifying inputs, click "Save." 

• Review all entries, then click "Continue to Next Step." 
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Step 8: Entering Donations/Gifts 

 

• Filers must report gifts exceeding an aggregate value of $200 from a single donor within 

the past 30 days. 

• Click "Add New Record." 

• A pop-up will appear, requiring the donor's name, a description of the gift, and its value. 
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• After reviewing, click "Save." 

• Verify all entries and click "Continue to Next Step." 

 

Step 9: Entering Business Associations 

 

• Filers must disclose any business entities in which they or a household member hold a 

position such as trustee, director, officer, owner, or partner. 

• Click "Add New Record." 
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• A pop-up will appear to input business entity details and indicate whether the filer or a 

household member is involved. 

• After verification, click "Save." 

• Review all entries, then click "Continue to Next Step." 

 

Step 10: Reviewing and Submitting the Report 

 

• Review all inputs for accuracy. 
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• If changes are required, click "Add New Record" to edit relevant sections. 
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• Once all information is confirmed, click "Submit Report." 

 

 

• The system will direct the filer to the declaration page. 

• The filer must select one or both declarations before proceeding. 

• At the bottom of the page, the filer must check the agreement box and enter a digital 

signature. 
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• Click "Submit this Report Now." 

 

• A confirmation pop-up will appear; click "OK." 

 

• A confirmation page will display, indicating successful submission of the FDS Report. 


