
TO COMPLETE THE AUTHENTICATION REQUEST FORM 
THIS IS ONLY FOR INSTRUCTIONAL PURPOSES 

DO NOT PRINT FOR SUBMISSION 

1. Enter “Applicant of the Request”:
i. Enter the Full Name of the individual submi�ng the request

2. Enter the “Document Receiving Authen�ca�on” informa�on:
i. Enter the �tle or brief descrip�on of the type of document being submited

• Marriage Cer�ficate, Power of Atorney, Affidavit

ii. Enter the “Country of Intended Use”
• Enter the foreign country this document will be used in
• If you are mailing your documents to a consulate, please enter the country in which

that agency operates

3. Select “Service Time” Type and “Return Delivery” Method:
i. Check the box of the type of service �me requested

• If no box is checked, regular is considered the default
• Appointments are Only available for 1-Hour or 2-Hour Service Time

ii. Check the box of the Return Delivery type
• Pick-up in the Las Vegas office is only available for request with expedited services



4. Enter “Return To” Informa�on:
i. Please Enter the Full Name of the individual which the documents are being returned to

ii. Please Enter the Mailing address of the individual which the documents are being
returned to

5. Enter Complete “Contact Informa�on”:
i. Enter the Name of a contact which can provide more informa�on if required

ii. Enter the “Phone” number and “Email” address of the contact
• Our office is unable to call interna�onal phone numbers

6. Enter “Addi�onal Instruc�ons” and “Payment Method”:
i. This space if for any addi�onal informa�on you would like to provide about your request

ii. Select the type of payment submited with your request
• For Credit Card payment, please complete the ePayment Checklist
• For Check/Money Order payment, pay to is The Office of the Secretary of State



PRINT AND SIGN! 

7. Sign and Date Your Request
i. A�er prin�ng, it is required to Sign and Date the request before submi�ng the request

• Failure to Sign your request will result in a REJECTION 


